
Job Opening 

Field Manager 

 

The Leadership Conference on Civil Rights and Human Rights 

The Leadership Conference Education Fund 

 

The Leadership Conference on Civil and Human Rights is the nation’s oldest, largest, and 

most diverse civil and human rights coalition, and The Leadership Conference Education 

Fund is the research and education arm of the civil rights coalition. Among The 

Leadership Conference’s departments is the Department of Field Operations (DFO), 

whose primary areas of focus are: build capacity and support for state and regionally-

based diverse, multi-sectored coalitions in support of priority policy issue areas; engage 

national members in efforts to inspire constituent and affiliate participation in federal and 

state public education and advocacy campaigns; provide technical assistance, strategic 

guidance, and materials for the purpose of engagement of community leaders, grassroots 

activists, and coalition state affiliates; and devise strategies to increase participation 

among state and local leaders in important policy campaigns. 

 

Description 

The Field Manager position will be responsible for the management of a variety of 

grassroots and “grasstops” outreach campaigns within the DFO. This includes activities 

related to the determination of campaign work plans and budgets, and the execution and 

evaluation of these campaigns. The campaigns will also directly correlate with what is 

currently under consideration in key states around the country, such as legislative and 

ballot initiatives that coincide with the priority issues of The Leadership Conference. 

Campaigns will also be determined based on the House and Senate, and how the 

priorities of The Leadership Conference must be furthered through outreach and 

education in the states and among the coalition member organizations nationally.  

 

Further, the Field Manager will be responsible for the monitoring of the day-to-day work 

of junior-level staff engaged in the execution of related project work plans as appropriate.  

The employee in this position will report to the Vice President, Field Operations.   

 

Skills and Qualifications 

The job requires a commitment to civil and human rights; campaign, organizing and 

outreach experience; an ability to manage multiple tasks; planning and coordinating 

skills; excellent interpersonal skills; an understanding of the state and federal legislative 

process; and the ability to work in a fast-paced environment and adhere to deadlines.  

Minimum requirements are a Bachelors degree, a minimum of three years of campaign 

and field/grassroots experience with a civil rights organization or related experience, 

excellent writing skills, and proficiency in web activism software, and Microsoft 

applications. Experience working in a diverse coalition is a plus. 

 

Excellent written and verbal skills; desire and ability to work with diverse groups of 

people; ability to manage a complex workload; ability to organize time efficiently; ability 
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to work with volunteers; and a high level of personal energy and commitment are 

essential. 

 

This is a mid-level position at the center of the department’s major work.  The employee 

will have the opportunity to build campaigns and activate the grassroots on critical civil 

rights issues, primarily on priority issues under consideration on the Hill; key issues 

under attack at the state level; and other special projects and issue campaigns as assigned. 

The employee will play a key role in advancing grassroots outreach and online strategy 

on the major priority issues of The Leadership Conference.  S/he will also be exposed to 

the most broad-based civil and human rights coalition in the country, and to participatory 

democracy at its best.   

 

Duties and Responsibilities 

Work directly with the Vice President, Field Operations, the Deputy Field Director, and 

the DFO, to: 

 

 Devise grassroots outreach and activation strategy, including the engagement of 

grasstops and community leaders, on projects including but not limited to: LGBT 

rights; human rights  such as passing the Convention on the Elimination of All 

Forms of Discrimination Against Women (CEDAW); and economic justice issues 

such as increasing the minimum wage 

 Work with and develop the breadth, diversity and capacity of grassroots coalitions 

in key states in order to move key priority issue campaigns 

 Build capacity in key states through training and meeting with activists and 

community partners 

 Organize grassroots task force meetings, calls, and outreach at the national level 

 

Coordinate and maintain effective technical support for members of the coalition in their 

efforts to activate the field  

 

Work with the DFO to write and execute alerts and articles for publications and 

grassroots tools. 

 

Activate and provide support for leaders and members of grassroots organizations 

including: 

 

 making calls to grassroots leaders to encourage constituent pressure 

 gathering updates and reports on constituent activities in the field 

 holding conference calls to facilitate communication among the grassroots 

 

Participate in department, All-Staff, and other meetings as needed 

 

Salary and Benefits 

The salary for this position is commensurate with experience It is considered a mid-level 

manager position.  
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The Leadership Conference is an equal opportunity employer and seeks applicants who 

will contribute to the diversity of its staff. To apply for this position, send a resume and 

cover letter to grassroots@civilrights.org. The deadline for applications is September 18, 

2015. 

mailto:grassroots@civilrights.org

